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Introduction to This Document

Purpose of This Document

This document is designed to assist you in examining the resource management data that has
been migrated to Alma from your current system. It is also designed to provide a review of
basic Alma functionality. The data verifications described in this guide are not intended to be
thorough. Rather, they contain recommendations informed by our knowledge of Alma,
experience in migration, and customer feedback. We strongly recommend that you test data
according to the guidelines below. However, we encourage you to go beyond these guidelines,
especially if your migration included special or unusual requests, or if you have identified
particular data as being of greater importance for your institution beyond what is
recommended below. In general, the purpose of this document is to:

®  Qutline how to search for and review migrated data
® Point out specific fields of interest for your review

® Describe basic checks of data functionality

The Resource Management Data to Review in Alma

Review the following resource management data in Alma:

Bibliographic Records

The resource data in Alma, whether for physical, electronic, or digital inventory, has a
hierarchical structure. At the top of the hierarchy is the bibliographic record. The bibliographic
record may or may not have inventory records attached to it. Physical, electronic, and digital
inventory records may all be linked to the same bibliographic record.

The bibliographic metadata from your source system is migrated as is. The migration routines
do not check the validity (for example, according to MARC21) of the migrated data. Additional
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fields may be added to the migrated bibliographic metadata, for example alphabetic or alpha-
numeric fields, depending in part on the answers in your migration form.

Holdings Records

Holdings records are the second level of the data hierarchy for physical resources. A holdings
record contains library, location, and call number data. A holdings record is always linked to a
single bibliographic record, although multiple holdings records may be linked to the same
bibliographic record.

Item Records

Item records are the third and final level of the data hierarchy for physical resources. An item
record contains information specific to a particular copy, for example, barcode, item policy,
copy number, etc. An item record must be linked to a single holdings record, although multiple
item records may be linked to the same holdings record.

Electronic Portfolio Records

Electronic portfolio records are the second level of the data hierarchy for electronic resources.
An electronic portfolio record contains linking, coverage (years, volumes, issues) service (full
text, abstract, etc.) availability, and accessibility information. An electronic portfolio record is
always linked to a bibliographic record. An electronic portfolio may be local or linked to the
Alma Community Zone (CZ). An electronic portfolio may be part of an electronic collection
(=package), in which case it is linked to an electronic collection record (in addition to being
linked to its own title-specific bibliographic record), or not (in which case it is referred to as a
standalone portfolio).

Electronic portfolios are migrated from your source system based on your link resolver
migration and your P2E form in your ILS migration. Resources listed in your P2E form as being
of type portfolio are migrated to Alma as standalone local portfolios. You may want to link
some of these to the CZ or to a local collection after migration. Consult with your
implementation team.

Electronic Collection Records

Records that you mark in your P2E form as Database or Package are migrated to Alma as
electronic collection records. An electronic collection record may contain a URL (for database-
type collections) or be linked to portfolio records (for package-type collections). The electronic
collection record may be linked to a bibliographic record, although this is not necessary. If your
electronic portfolios were linked to the CZ as part of the migration process, they may be linked
to a CZ collection record. Note that the migration routine does not attempt to link local (non-
CZ) electronic portfolios to local (non-CZ) electronic collections. You can, however, create these
links afterwards in Alma.
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Digital Representation Records and Files

If you have digital resources and these are included in your project’s migration scope, these
were migrated as digital representation records and files. Digital representation records are the
second level of the data hierarchy for digital resources and by necessity are linked to a single
bibliographic record, although multiple representations may be linked to a given bibliographic
record. Digital representation records are the container for digital files and contain information
regarding the digital files linked to them: the usage type (master or derivative) owning library,
and access rights. Digital files (pdf, jpg, etc.) are by necessity attached to a single representation
record, although multiple files may be linked to a given representation.

Notes:

® The Alma interface is undergoing continuous updates so that your interface may differ from
the screenshots in this guide.

® This document assumes that you are familiar with Alma Resource Management. For more
information concerning Alma Resource Management, refer to the Resource Management
section in the Alma online help and Electronic Resource Handling in Alma Migration.
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Bibliographic Records

Finding and Reviewing Bibliographic Records

Note: Indexes in the source system and Alma may not match, since a single set of indexes is
defined for all Alma users.

Enter a search term into the persistent search box that appears at the top of every page in Alma
to do a keyword search of All Titles.

All titles ¥ Keywords ¥ E

For some tasks, it is useful to look at a variety of records retrieved using a general search. For
example:

All titles ¥ Keywords ¥ \English Literature

In other cases, you may want to review a single record that has specific characteristics. In this
case, you can use the ID from the source system to search for the record. Note that the ID of the
source library and (optionally) the source system is added to the Originating system ID field in
the migrated record. The exact format is specified in the migration options your institution
chose.

m Keywords ¥ (Aleph)001337011UXY01

After you have entered a search term, click the magnifying class, or press Enter.

The result of your search is a list of brief records that fulfill your search criteria. At the left side
of the page is a list of facets that allow you to refine your search results.
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ExL fb|-\|5 Aln'la * Acquisitions  Resources  Fulfillment  Admin  Analytics

All titles ¥ Keywords ¥ English Literature n
Sorbty All Titles (1-20 0f 1,018)  English Literature #
Rank -
4 Institution 2L Community
Material Type ~ Ehrand @ a
Boaok (919)
Journal (94)
Music (2) 1 English literature / by Stopford Brooke. Edit Record  Holdings
Visual material (3) Book {Book - Physical} By Brooke, Stopford Augustus, Language: English
(Grossett & Dunlap 1909, c1900.) Record number: CNV01353050
Resource Type ~ Subject: English literature-Histery and criticism
Book - Electronic (3)
Book - Physical (915) ® Physical (1) ectr Other details
Journal - Electronic (9)
More (6) = 2 English literature / by John Calvin Metcalf. EditRecord  Holdings
Book {Book - Physical} By Metcalf, John Calvin, (Richmond, Language: English
Language M Atlanta [etc] : Johnson publishing company 1918, [¢1912]) Record number: CNV01353048
b(1) Subject: English literature-History and criticism.
Afrikaans (1)
Chinese (2) ® Physical (1) ectrol ] Other details
More (29) ~
T y 3 English literature / [by] Ruth Mary Weeks ... Rollo L. Lyman ... [and] Howard C. Hill .. Edit Record  Holdings
woycaen. ey Bank [Bank » Dk lmall B Waale Rith bdsne (hlawr Vel - 1 Ennlich

There are two useful ways to review bibliographic records:

® Click the title link for a simple view of the MARC record. This is useful for reviewing most
converted bibliographic data. Pay particular attention to fields that are created or modified
during migration:

=  The Suppress from publishing flag.
=  The 035 field that is created from the source system ID

= Nonstandard tags that have been converted to 9XX tags (none in this example)
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¢ Record View

Emmmfnrd Braoke.

008 TTOR0RCT 9091 900mw 000 O eng

o5 & ST 353050

I 035 __ s (TeM0 16750 e Z00 72_c2dh I

040 _ fa DLC jc TOL jdmue. i PIT jd NBC
049 ¥ BHEM

050 0O_[a PRES .87 1900

092 a B205 BP9

MRS D SO ESATO000541 Suppewsd fram [
publiihing
Briaf level w SEzord formas [ el
Originating system L5 Originating sysbem 15753 tnin20072_c2db
10
| |
LOR OO332cam aZ2001811a 2500
001 1875

Export to WerldCat Don'1 publish

Exportto Libraries Mo
Australla

Originating sysiem
VETEhon

Open the record in the Metadata Editor by clicking Edit Record to the right of the record in
the search results, or the Edit button in the MARC Record Simple View.

This is a good place to check the migration of fixed field data. To do so, click the fixed field

you want to review.

< MD Editor
Templates ~ @ File Edit Tools H 5 FN B E &
Records
You have 4 waming(s) in your record
Bibliographic

literat... (891065470000541)

= W

Back

Waorking on -English Eerature / (88 106547000054 1) , Created by impart { 18/12/2011 D6:35:42 AEDT)

: Bibliographic LOR b nin2200 18114500
Tongress Sublect Headings 001 16758
gress nane authority rec 0os TT0202e 19001 900myuHd#i S s #0008 08eng
5 & 013
1l Library of Medicine, Medi 35 2 CHVO1 253050
. 035 $35a (TrN) 167 59-raln20072_c2db
atlonal Library Names and 5i
040 $%a DLC $5c TOL $5d m.c. $5d PIT $5d NBC

Now press CTRL F. A form opens, enabling you to easily review and edit the individual

data elements:
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¢ MD Editor

literat,., (9910654T0000541)
: Bibliographic

songress Subject Headings

atlonal Library Names and 51

Templates ~ M File Edit Tools
Records

You have 4 warming(s) in your record
Bibliographic

Working on -English literawre / (99106547000054 1), Greated by import (18/12/2011 06:35:42 AEDT)

LDR Logical record length

{0-4)

00552

Record status(5)

¢ - Corrected or revise: »

8 - Language matenal »

Type of record(s)

Character coding g
aphic hevel m - A rap r of © L= a1} = UCSUnco:
Songress name authority rec Bibliographic level(7) ™ - Monograph/der ¥ - Type of control(8) No specihc type L oy a- L Unicode v
18 Library of Medicing, Med \ndicator count(10) 12 Subfield code 3 Baze address of data a8
count{11) (12-18)

Multipart resource

Descriptive cataloging . aacg 2 L
form{18)

Encoding level{ 17) I - Full-level inputb # - Not specified or no

record level{ 19)
Length of the

implementation
defined portion (22) -

assification Method
Length of the starting:
character-position
portion (21)

ects Authorities Length of the kength:

ol-field portion{20)

4 - Number of char » 5 - Number of characle » 0 - Number of charact »

Haldings

To exit the form, press Esc (Escape).

You may also find it useful to review the Alerts that appear at the bottom of the screen. (Ensure
that you first save your work by selecting File > Save Draft or by clicking the Save Record icon
in the menu bar.)

You have 4 waming(s) in your record

Working on -English literature / (99106547000054 1) , Created by import (18/12/2011 06:35:42 AEDT)

LDR lops52cam#az20018 11at4500

oot 16759

0os 770202c19091900nyusa 000408 eng

035 $$a CNVO01353050

035 §%a (TrN) 16759-train20072_c2db

040 $%a DLC $8c TOL $3d m.c. $3d PIT $8d NBC

049 $%a SHCM

0500 $%a PR85 $8b .B7 1900a

092 $$a 820.9 B79

°

Info. | Alerts = Linked Data

008

Missing data for position 38 in field 008

Missing data for position 39 in field 008

050

"#" is not a valid code for Second indicator for field 050
OWN

Field "OWN" is not listed in profile

Note that errors (in red) must be corrected before the record can be saved and warnings (in
yellow) are for your information and possible correction.
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Testing Basic Bibliographic Record Editing
Functionality

To test basic bibliographic record editing functionality:

1 Add afield.
a Open a MARC21 bibliographic record in the Metadata Editor.
b  Click the field above where you want to add a field.
¢ Select Edit > Add Field or press F8.

=13 Tools H =
You h @ Add Field F8 =
Working ¥ Remove Field Ctrl+F6
Add Subfield F9
= Add Alternate Graphic Representation
0 AddRule
C Enhance the Record Ctrl+Alt+E
c Expand from Template Ctrl+E
: Generate Author Number F4
E Split Editor F6é
0 Full Screen F7
a Open Form Editor Ctrl+F
a1 Close Form Editor Esc
Cut Ctrl+X
Info Copy Ctrl+C
Lz Paste Ctri+V
Missing
Show Directional Characters -

A new field opens:
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245 0 0

260

300

362 0
Ll

$$a Harvard business review [library]

$%a [Boston, etc. $3b Harvard University, Graduate School of Business Administration]
$$av.:$8c28 cm.

$$a [no.] 1.011-

$$a

d Enter a tag, indicators, subfields, and data.

245 0 0O
260

300

32 0

440 0

$3%a Harvard business review [library]

$3%a [Boston, etc. $8b Harvard University, Graduate School of Business Administration]
$%av. : $%c 28 em.

$%a [no.] 1.011-

|$$a Harvard business review reprint series|

e Select File > Save

and Release Record or press Ctrl+Alt+R.

MD Editor

[ NL

|
Records New b | 12:36:52.

& [J MARC21 Bibliographit
i Harvard busines... (9!
[ KORMARC Bibliographi

[ Library of Congress Suk ULH PSR (S O
[ Library of Congress nan & Duplicate

[{J u.s. National Library of Release Record )072_c2db

() German National Librar Assign Record to Ancther Cataloger SHC

[[) German Classification I Release Assignment

() Local Subjects Authoritic | b Save as Template
-

@ [J MARC21 Holdings

. Delete Record Ctrl+D
{{2) Dublin Core
Copy to catalog
Exit CUHQ o view reprint series
500 $£%a Index issued senarately

File Edit Tools =W

\ b save Draft Ctrl+Alt+S  10541) , Created by imp

k4 Save Record Cirl+g | #4500

b Save and Release Record Ctrl+Alt+R

eview [library]

% Reload Original R d
# heload Unginal ecor {arvard University, Grad

f  Search for the record, open it in the Metadata Editor, and ensure that the field you

added is present.

2 Edit a field.

a  Open the record in the Metadata Editor.

b  Click the field you want to modify (such as 1XX, 245, or 260) and make your changes.
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¢ Select File > Save and Release Record (Ctrl+Alt+R).

d Search for the record and ensure that the change you made is reflected in the brief
record display.

Delete a field.
Open the record in the Metadata Editor.
b  Click the field you want to delete.
¢ Select Edit > Remove Field (Ctrl+F6).
d Select File > Save and Release Record (Ctrl+Alt+R).

e Search for the record, click the title link to view the MARC Record Simple View, and
ensure that the field has been deleted.

Ex Libris Confidential
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Finding and Reviewing Electronic Titles

Electronic titles are simply bibliographic records that have electronic portfolios attached to
them. These can be journals or e-books. To find electronic titles, perform a repository search for

electronic titles:

Electronic titles ¥ Keywords ¥ | health n

In addition to reviewing bibliographic data for these titles as above, pay particular attention to
the following;:

®  Are the titles you retrieved by limiting your search to electronic titles actually electronic
titles?

B Are all relevant electronic titles included in the results of a search limited to electronic titles?

Verify that the P to E conversion was successful. Search in Alma for each bibliographic record of
a physical resource in your source ILS from the list you provided to Ex Libris, and confirm that
it has been converted to an electronic resource. You can search by originating system ID.

Ex Libris Confidential 14



3

Holdings Records

Finding and Reviewing Holdings Records

Finding Holdings Records

Note: Only bibliographic records for physical materials should have associated holdings records.
However, some copies associated with a single bibliographic record may be physical, whereas
others may be electronic.

There are two ways in which you can locate and view holdings records:
1 From a brief display of bibliographic records:
a  Click the Holdings link in the record.

m Keywords = art for the masses “ Advanced =
All Titles (1-10f 1) art for the masses #

# tnstitution Xt Community

Expand = L-': £

1 Art for the Masses : a radical magazine and its graphics, 1911-1917 / Rebecca Zurier ; with an introd,  EdtRecord | Haoldings
by Leslie Fishbein, and artists’ biographies by Elise K. Kenney and Earl Davis.

Book {Book - Physicall By Zfurier, Rebecca. (Philadeiphia @ Temple Language: English
University Press 1988.) ISBM; 0877225133 {alk, pager)
Subject: Masses (Mew York, N.Y.) Drawing. American, Drawmg-20th

3 Record number: cerml 5656378
cenfury-United St1ates. and others

& Physical (1) Oiher detaila

This opens a list of the holdings records associated with the bibliographic record.
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¢ List of Holdings [ Bacx |

Art for the Masses : a radical magazine and its graphics, 1911-1917 / Zurier, Rebecca, Temple University Press

{/‘; Philadelphia : 1988. [0877225133 (alk. paper)]

T1-Tal1 | Coll senber = Q @ Delirte Heldings @ Add new Heldings

T Finer: AN =

Ma, af

Lirniry Lt Call Nurrdsss Aecess Mignbar [ Aomlable PO Lt
emE

1 24ENZ090000540 | Muin Library  Stscks MCI0S 87 1988 1

b Click a link in the ID column to open a Record View of the holdings record:

< Record View Edit Back

Art for the Masses : a radical magazine and its graphics, 1911-1917 / °

MMS ID 224813090000541 Brief level 01 Record format marc21_holding

LDR 00203cx a22000973 4500

001 306

004 36484

005 19970115160703.0

008 9701150p 8 4001aueng0000000
014 1_Jaocm15696378

852 0_ b MAIN [c main [h NCT08 |i .Z87 1988

Alternatively, select Edit from the row actions by right-clicking anywhere in the record
in the List of Holdings. This opens the record in the Metadata Editor:

B = = 0

You have 1 wamning(s) in your record

\Working on -Art for the Masses : (224813090000541) , Created by import (18/12/2011 07:44:06 AEDT)

LDR [00203cx##a22000973##4500] -
001 37106

004 36484

005 19970115160703.0

008 9701150p#44484444001aueng0000000

014 1 $%$a ocm15696378
8520 $$b MAIN $$c main $8h NC108 $$i .Z87 1988

2 Open a bibliographic record in the Metadata Editor:
a Click the View Inventory icon at the top of the page.
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Fila Edin Toals

You have 4 warning(s} in your record oo Sy )
[Warking on -A for the Massss | (331 166550000541) , Crenated by impon (1811272011 0T:44:06 AEDT)
oA [01340pamka2200325Mam4 50
(4] el
oos 7041401 SOEAMENDS LaRERES L] 1 0% iy
e1s] 322 BTDN0D33
02a 550 DATT225133 (alk, paper)
035 558 0cm 15656378
Q35 33a (TriN)356484-Lrain2007T2_c2db
od0 5%a DLC 55 DLC 584 SHC
043 S5a SHCM

This opens a brief display of the holdings records associated with the bibliographic

record in split screen mode.

File Edit Toeks

You have 4 warningiz} in your recond
Morking on -Art for the Mosses ; (991 18659000054 1) , Created by import
18/12/2011 OT-44:08 AEDT)
LoR 01340pam#a2 20032 58a84 500
oo1 36454
o] AT04 1451 DAASASS DA ups R ERER0] T80 NG
10 S$5a 87010033
(1] 554 08TTZ25133 [(alk. paper)
Q35 $5a 0cm 15696378
05 S50 (TrN)36484-2ainQ 0072 _cldb
040 $%a DLC £5c DLC 554 SHC
049 553 SHCM

Halding{1) = PortioliclD)

1 Library: Main Library Location: Stacks
Call MNumber; NC108 Z3T 1988

;1 Aorailabdec 1

aw [tams |Delate

Represantation{0} Elsctronic Collectian{D)

Ll

b Click Edit beneath the brief holdings record. This opens the record in the Metadata

Editor.
You have 4 warning(s) in your fecornd

Workireg of ~Art for the Masses | (I591166590000541) . Created by impsn

18122011 074406 AEDT)
LOR 01340parmitla? 20032 5Mams 500
o 36484
008 7041451 55 Stiwimiips u sl sl bRWI00 T #0dang
010 5%a BT010033
020 $5a Q8TTI25133 (alk. paper)
035 5%a ccrm 15656378
03s 550 (TriN) 38484 -2rain2007 2_c2db
040 558 DLC 552 DLC $54 SHC
045 $8a SHCM

You hawe 1 warning(s) in your recond

Werkirg on -Art for the Masses - (22481308000054 1) | Created by Fmpan
1811272011 07 :44:06 AEDT)

LCR (D0203c.cimaZ20009T IMR4500
oo AT06

004 35434

] 19870115160703.0

o8 STO1 S0pewad tans L 00 auangIO00000
9141 25a oom 15626378
4520 £5b MAIN £2c main $Sh NC108 $5i ZAT 1983

Reviewing Holdings Records

If your institution uses MARC holdings records:

® Ensure that all data has been migrated without modification.

®  General review is most easily performed using the Record View.
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" More detailed review, especially review of fixed fields, is best performed using the
Metadata Editor.

® Ensure that holdings records are linked to the correct bibliographic record.

If your institution has not used MARC holdings records, minimal MARC holdings records will
be created from item records associated with a bibliographic record. One holdings record will
be created for each unique combination of Library, Location, and Call number. Library and
Location codes will be in 852 $$b and $$c respectively, and Call number typically will be in 852
$$h and $$i.

® Ensure that the correct number of holdings records has been created and that items are
grouped under the holdings indicated in the source data and migration mapping inputs.

® Ensure that data within each holdings record is correct. Use the Record View or the
Metadata Editor, as appropriate.

® For holdings records linked to a continuous order, such as a subscription, verify that the PO
line appears in the correct holdings record. This is not displayed in the Metadata editor,
rather in the List of Holdings.

Testing Basic Holdings Record Editing Functionality

To test basic holdings record editing functionality:

1 Add afield.
Open a holdings record in the Metadata Editor.
b  Click the field below where you want to add a field.
¢ Select Edit > Add Field or press F8.
d Enter a tag, indicators, and data.
e Select File > Save and Release Record or press Ctrl+Alt+R.

f  Open the record again in the Metadata Editor to ensure that the field you added is
present.

2 Edit a field.
a  Open a holdings record in the Metadata Editor.
b  Click the field you want to edit.
¢ Make a change in 852 $$h.
d Select File > Save and Release Record (Ctrl+Alt+R).
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e Open the related bibliographic record in the Metadata Editor, and then click the View
Inventory icon. Ensure that the change in the call number is reflected in the brief
display.

Delete a field.
Open a holdings record that includes fields other than 852 in the Metadata Editor.
b Click a field other than 852 that you want to delete.
¢ Select Edit > Remove Field (Ctrl+F6).
d Select File > Save and Release Record (Ctrl+Alt+R).

e Open the holdings record in the MARC Record Simple View to ensure that the field you
deleted has in fact been removed from the record.
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ltem Records

Finding and Reviewing Item Records

Finding Item Records

Item records are created only for physical materials.
There are three ways in which you can find item records:
1 Perform a physical items search.

= Select Physical items from the drop-down list to the left of the persistent search box,
enter a value in the box, and click the magnifying glass icon or press Enter. If you want
to retrieve a single item, a barcode search is most efficient. If you want to retrieve a set
of records, do a more general keyword search.

Physical items ¥ Keywords ¥

The search yields brief records, one for each item.

m Keywords * art for the masses “ Advanced *
Ph}'SiEfal Items (1 -1 of 1) art for the mazsas # m

# Instiution 2 Community

¢ o
1 Art for the Masses : a radical magazine and its graphics, 1911-1917 / Rebecca Zurier ; with an infrod. by ESiem  Regues
Leslie Fishbein, and artists’ biographies by Elise K. Kenney and Earl Davis.
Book By Zurier, Rebecca (Philadelphia - Temple University Press Call Number: NC108 . ZBT 1968
1988 Call Number Type: Library of Congress

classication

i ¥ Status: Nem in place
Permanent Location: Stacks Material Type: Book

Cther detaifs
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Click the barcode link to display the individual record in the Physical Item Editor.

< Physical ltem Editor

1988. [0877225133 (alk. paper)]

&)

Receiving date
Enumeration A
Chronology |
Description
Pages
Replacement cost

Process type

Generate

Helding Main Library: Stacks; NC108 .Z87 1988 Holdings ID  224813090000541
Barcode 84027 Item ID 234813080000541
Process type = Status Itemin place
General Information ENUM/CHRON Information Notes History
Barcode B4027 Generate Copy ID
Material type Book - Item policy
Provenance - Is magnetic
PO Line Select from a list = Issue date

Expected receiving
date

Enumeration B

Chronology J

Pieces

Receiving operator

Cancel Save

Art for the Masses : a radical magazine and its graphics, 1911-1917 / Zurier, Rebecca. Temple University Press Philadelphia :

View all holdings
View all items
Browse shelf listing

No -

1

Inventory Number Information
Inventory number

Inventory price

Location Information

Permanent library * | Main Library

Alternative call number
type

Source (Subfield 2)

Storage location ID

Temporary Location Information

Item is in temporary

location ® o i

Ternporary library Select from a list

Temporary call number
type

Source (Subfield 2)

Temporary item policy

Inventory date

Permanent location *

Alternative call number

Temporary location

Temporary call number

Due back date

~
£
Clear Inventory Information
v
Stacks X |E=
V)
i

Search for All titles or Physical titles and select the Items link from the row actions or by
right-clicking anywhere in the record .
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Prrysicad titles * Tele® 5t for the madied B

Physical Titles (1-710f 1) o tor ire masses # Save Query
# insisusion 28 Comer
= & B
A Tod the Masses | a radical magazine and s graphics, 1911-1917 / Rebecca Zurier | with an inliod, by Leslie Fishbein, and artists ESRecoed  Hokiings
biographies by Elise K. Kenney and Earl Davis.
Book By Zurier. Rebecca. (Philadelphia | Temple LUinfeessity Press 1088 Language: English

Record number (TrN) 36484

Hedpues!

Aesoorce sharnng request
Fubikshing information
Linked Data

Auid Feminder

This opens a list of all item records associated with the bibliographic record. If there are
multiple holdings records for the title, items associated with all holdings records are

displayed.

¢ Listof ltems

Art for the Masses : a radical magazine and its graphics, 1911-1917 / Zurier, Rebecca. Temple University Press Philadelphia :

47 1988.[0877225133 (alk. paper)]
&
h Location Main Library: Stacks; NC108 .Z87 1988 View all holdings
1-10f1 Call number ~ Q Sort routine = Actions « Change Holdings Withdraw items Relink to another Bib e

Y Status: All -

. . Alternative Call o Temporal Process Receivil
[ ] Barcode Library Location Call Number Description p. b Status Access Number ng
Nurmber Location type date
: i Main NC108 787 . o Item in
Library 1088 place

Back

From this display, you can:
®  Click the barcode to open the record in view only mode.

=  Select Edit from the row actions or by right-clicking anywhere in the record to open the
record for editing in the Physical Item Editor.

Note that you can perform these actions regardless of how you arrived at the List of Items.
3 Start in the Metadata Editor.
a  Open a bibliographic record in the Metadata Editor.

b  Click the View Inventory icon at the top of the page. Click the View Items link for one
of the holdings records.
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MD Editor

Termplaies
[ -
s manc2ie Blsgraphe

¥ Farmwed busines... 3
B KOAMATT Bisksgraphs
BB Liteary of Congress Sut
B Lirary of Congreas nan
B S, Masional Library of
B German Mabonal Lisoar
B German Clagsificasion b
B Local Subjecty Authori
[ Y51

You harve 4 waming(s} in your recoed

EBI 12D

W A for the Mas (3 Worung on -4 for the Masses | (391 165590000541) , Creased bry mmpon

7406 AEDT)
8 B D g T e e AL 100
Jedad
B0 Ty RS amnara panral ] 10080 N
Sia 07010003
e DOTTZII XD (alic. paper]
e comt SEMATE
5o (e 3E0E0-2aind00TE e
$a OLC 55 DLE 334 BHE

cag 538 SHCM

@8 MARCTY Haisings G300 $3aNCIDH 35 287 1988

8 Dublin Come o830  §5aTHM0STIS5Z19
(1, -3

malding|1 Porsialioil)
Call Mursbar: MC 108 ZET 1888
Fe, of ferma: 1 Avalable: 1

Ml “.r"

Rapretentation d]
§ Litwwmiry: Mabn Litwary Losation: Stecks

Encronic Colechiond)

This opens the List of Items associated with this holdings record.

Reviewing Item Records

When an item record is opened, the General Information tab is displayed. Note that in any
individual record, you can click View all holdings to view the List of Holdings and View all
items to view the entire List of Items.

{ Physical hem Editor Cancel m
Art for the Masses - a radical magazine and its graphics, 1911-1917 / Zurier. Rebecca, Temple University Press Philadelphia
1988, (0877225133 (alk. paper)]
Figinting Wi L Evary: Stacks, NC1 1 Hoaingu iD 72481 1050000541 - =
I.M__I- -] e A TETR ——r
Procedd Pyp= SAwhE U ] oy P g v
B4aYT s 3he 0 ]
P Bl ey
w— - s [
w el T L | i
g ] n LB 5+ :rr
Pae FPa e 1
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WAain Literary % [ Stachs

Pay particular attention to the data in the following fields of the General Information tab:

Process type (displays in the top panel): If items in your source system have a process status
that does not have an exact parallel in Alma, the item is considered not in place in Alma and
the item is given a process type of Technical — Migration. The process status from your
source system may be mapped to the Internal Note 3 field.

Material type: The value in the source system must be mapped to a valid Alma value.

Item policy: This is also known as the physical item policy, and it potentially affects the
terms of use for the item.

Note: Migrated physical items likely have an item policy (Item Policy/Item Status) from your
source system. As part of the fulfillment policy simplification process in Alma, these override
policies (which are used for exceptional item fulfillment practices) may not be needed in your
tulfillment policy setup in Alma. This is determined as part of your configuration setup during
implementation. If these override policies are not leveraged in your Alma fulfillment setup, the
information stored in the item policy does not serve any functional purpose in Alma.

PO line: If the item is linked to a PO line, the PO line number should be in this field.

Is magnetic: If the source system data contains an indication that the item is magnetic, the
value should be Yes. The value is blank for non-magnetic and unknown values.

Permanent library and Permanent location: Note that in Alma these values are controlled
by the holdings record unless the item has been moved temporarily. The call number is also
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held in the holdings record and is not displayed in an item record field; however, it is
displayed as a holdings record link in the upper part of the screen.

® Temporary library, Temporary location, Temporary call number type, Temporary call
number, and Temporary override policy: If the item is in a temporary location, check these
values.

For serial titles, review enumeration and chronology data in the ENUM/CHRON Information
tab.

< Physical Iitem Editor cancel m
The Journal of business. University of Chicago Press [Chicago] v. 27- Jan. 1954- [0021-9398] e
< T Holding Main Library: Stacks; 1 Holdings ID  228549990000541 View all holdings
Barcode 11305 Item ID 238549980000541 View all items
Process type E Status Item in place Browse shelf listing
General Information ENUM/CHRON Information Notes History
Year of issue -
Enumeration A 2013 Chronology |
Enumeration B Chronology J
Enumeration C Chronology K
Enumeration D Chronelogy L
Enumeration E Chronology M
Enumeration F Break indicator -
Enumeration G
Enumeration H
Pattern Information v
Pattern type - Linking number -
Typeofunit -

As noted above, the value in the Description field is displayed in the brief records that result
from a physical items search. It also is displayed in the Description column of the List of Items.

(If an item record contains any value in the Description field, the request form in the Primo Get
It tab allows for an item-level request. By default, requests created in Primo for items without a
Description are title-level requests. For title-level requests, if multiple copies of the requested
title exist, Alma determines the most appropriate copy to fulfill the request, based on
availability, proximity, fulfillment rules, and policies, etc.).

For systems that do not have structured/standard Enum/Chron field information, the serial
details will be migrated to the item Description field.
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Note that enumeration and chronology information for serial monographs also appears in the
ENUM/CHRON Information tab.

Check the Notes tab for Public, Fulfillment, and Internal notes.

< Physical Item Editor s

Art for the Masses : a radical magazine and its graphics, 1911-1917 / Zurier, Rebecca. Temple University Press Philadelphia :
1988. [0877225133 (alk. paper)]

£
Holding Main Library: Stacks; NC108 .Z87 1988 Holdings ID  224813090000541 View all holdings
Barcode 84027 Item ID 234813080000541 View all items
Process type - Status Itemin place Browse shelf listing
S : L N
General Information ENUM/CHRON Information Notes Histary
Public note

Fulfillment note

Internal Notes ~
Internal note 1
Internal note 2

Internal note 3 ON_RESERVE: N|RESERVE_CHARGES: 0|HISTORICAL_CHARGES: 2|HISTORICAL_BROWSES: 1/RECALLS_PLACED: 0]HOLDS_PLACED: O|HISTORICAL_BOOKIN

Statistics Notes v
Statistics note 1
Statistics note 2

Statistics note 3

Note: When there is an item field in the source system that has no corresponding field in Alma, the
value from this field may be copied to Internal Note 3.

Testing Basic Item Record Editing Functionality

To test basic item record editing functionality:

1 Add atemporary library to a record.

a

In the Physical Item Editor, open an item record that does not have a temporary
location.

In the Temporary Location Information section, click the Yes radio button for Item is
in temporary location:
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Temporary Location Information v

Item is in temporary
location No @ Yes

m
iii

Temporary library Select from a list Temporary location

Temporary call number . : .
type Temporary call numbes
Source (Subfield 2)
Temporary item policy - Due back date (]

¢ From the Temporary location field, select the temporary library and location.

Temporary Location Information v

ltemis in temporary gy

location ves

Temporary location Graduate Library (GRAD): 0505131240secondary (0505131241  ~ |

Temporary call nu?ber - Temporary call number
ype
Source (Subfield 2)
Choose prefix Generate Calculate
Temporary item policy - Due back date =

d Click the Save button in the top right corner of the page. You are returned to the List of
Items. There should be a message at the top of the page indicating that the record was
updated successfully, and a value in the Temporary location field.

©“ o
Art for the Masses  a radical magazing and its graphics, 191 1-1917 / Rebecca Zurier ; with an introd. by Loslie Fishbein, and artisis’
bicgraphles by Elise K. Kennay and Ear Davis
Bk By Turesr, Betwcs [Phdadelahia © Temphe Univeraity Bréss 1088 Call Numbser: MC108 i
Barcods: 88007 Call Humber Type: Library of Congress
Updiate Date: /0472017 StScion
14 Sinilua mem in place
Material Type: Book L | |

Temporary Librany: ¢

ITr.-:'..mr:l'. r: e ':l ] I

2 Add a description to a record.

a In the Physical Item Editor, open an item record that does not include a description.

b Type a value in the Description field.
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< Physical Item Editor fance!
Art for the Masses : a radical magazine and its graphics, 1911-1917 / Zurier, Rebecca. Temple University Press Philadelphia :
o5 1988.[0877225133 (alk. paper)]
£y
Holding Main Library: Stacks; NC108 .Z87 1988 Holdings ID  224813090000541 View all holdings
Barcode 84027 Item ID 234813080000541 View all items
Process type Status Item in place Browse shelf listing
: L .
General Information ENUM/CHRON Information Notes History
Barcode 84027 Generate Copy ID 0
Material type Book - Itemn policy -
Provenance v Is magnetic No A
PO Line Select from a list = Issue date
. Expected receiving
Receiving date { ] dutal
Enumeration A Enumeration B
Chronology | Chronology J
Description Additional cop‘,{ Generate
Pages Pieces 1
Replacement cost Receiving operator
Process tyne v

Click the Save button. You are returned to the List of Items. There should be a message
at the top of the screen indicating that the record was successfully updated and the

description you typed should appear in the Description field.

¥ Instituition B Community
0 The data foe "Art for the Masses & radical ragazine and 15 graphics, 1911-1917 / Zurier, Rebecca. Termple Uintversity Press Philadelphia ; 1988
[D877 225133 (akie. paper)]” has been successhully updated

3 Edit a barcode.

a

C

Z 0O

Art for the Masses : a radical magazine and its graphics, 1911-1917 / Rebececa Zurier ; with an introd, by Leslie Bt ern  Request
Fishbein, and artists’ biographies by Elise K. Kennay and Earl Davis
Book By futier. Rebecca. (Philadelphia ; Temple Universily Call Mumbsar; NC108 FET 1588
Préss 1
Bareode: B402T
Update Date: 62017
Librairy: Main Library
Temporary Library: Grachaate Libeary Description: Addiional cogy
Permanent Location:
Temporary Location:
Qther details

In the Physical Item Editor, open an item record.

b  Click the Barcode link in the brief record to enter the item record edit mode.
Type a new value in the Barcode field.
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d Click the Save button. You are returned to the List of Items. There should be a message
at the top of the screen indicating that the record was updated successfully, and the new
barcode should appear in the Barcode field.

4  Delete the temporary location you created in the first test.
In the Physical Item Editor, open the item for which you created a temporary location.
b  Click the No radio button for Item is in temporary location.

¢ Click the ‘X icon to the right of the Temporary library box to clear the field. This clears
both the Temporary library and Temporary location fields.

d Click Save. You are returned to the List of Items. There should be a message at the top
of the page indicating that the record has been updated successfully, and there should
be no value in the Temporary location field.
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